
INSTRUCTIONS FOR PREPARING CONFERENCE PROCEEDINGS PAPERS

Papers, subject to acceptance, peer review, and editorial standards, will be published in a Conference Proceeding at the time of the AWRA
conference. Your manuscript is the part of your presentation that continues to be in the audience’s eye as it will appear in these Proceedings.
Proceedings are often used as reference material by conference attendees and other individuals and organizations who purchase a copy in lieu of
attending the meeting. All papers should begin with an ‘Abstract’paragraph of no more than 250 words. Your paper  should be informative and con-
cisely summarize the article by providing readers with a broad overview of the reported research. ALLMANUSCRIPTS MUST BE SUBMITTED
VIATHIS WEBSITE.

• Total Length of Paper. Limited to 6 pages (including tables and figures).

• Font. Use a 10 point font (Times New Roman is the preferred font, but a similar font is acceptable).

• Title Line. (ALLCAPS). Limited to a maximum of 10 words. This line starts 1-3/4 inch from the top of the page.

• Author Line. Start this line 2 returns afterthe title line. Author(s)’names ONLY go on this line – do not put titles (e.g., Dr., Ph.D., Consulting 
Engineer, etc.) as part of this information. It is your choice whether you list full names or initials only for each person’s first name (if you or your 
coauthors are submitting more than one paper, please be consistent with the use of either full names or initials). End this line with an 
asterisk (*). The asterisk will refer readers to your footnote on the bottom of this page that lists all titles, affiliations, addreses, phone and fax 
numbers, and email addresses for all authors.

• Abstract Copy. Start this paragraph 2 returns after the author line. The abstract paragraph should be followed by no more than
six (6) key terms or phrases.

• Headings. There are 3 levels of headings: (1) ALL CAPS CENTERED), (2) Upper and Lower Case Centered, and (3) Upper and
Lower Case Flush Left.

• Body Copy. Paper must be SINGLE SPACED. Justify text if possible. Indent all paragraphs 1/4-inch and do not space between paragraphs. 
Pages 2-4 must start 3/4-inch from the top of the paper. There should be a 3/4-inch margin on the left, right, and bottom of ALLpages. Type 
page numbers (centered) 1/2-inch from the bottom on all pages) If you are using English or Metric Units within your paper, use the system 
you are most comfortable with. For Metric Units, please use the “SI” system.

• Footnotes. Only allowed on pg. 1 and only to indicate the author(s)’affiliations and complete addresses, phone and fax numbers and email 
addresses. Begin this line with an asterisk (*) and the word “Respectively” (if there is more than one author in the listing). The last line of your 
“footnote paragraph” should be 3/4-inch from the bottom of the page.

• Acknowledgments. (Please note the correct spelling of this word.) If using, place under the appropriate #1 heading just before the references.

• References/Text. Incorporate into the text and list in the ‘References’section. Cite references to published literature in the text by author and 
date [for example, Black (1979) or (Black, 1979) depending upon sentence structure]. Place your list of references under the appropriate 
#1 heading at the end of your manuscript. List references in alphabetical order in the format shown below:

Breen, K.J., 1988. Geochemistry of the Stratified-Drift Aquifer in Kill Buck Creek Valley West of Wooster, Ohio. American
Water Resources Assoc., Monograph Series 11, pp. 37-40.

Eberly, L.D. and T.B. Stanley, 1978. Cenozoic Stratigraphy and Geologic History of Southwestern Arizona. Geological
Society of America Bulletin 89(6):921-940.

• References/Web Page. When citing online works, care should be taken to use the most persistent reference available. The Digital Object
Identifier (DOI) should be given whenever available.

CalFed Bay-Delta Program, 1999. CalFed Bay-Delta Program Ecosystem Restoration Plan, Strategic Plan for Ecosystem Restoration.
http://www.calfed.water.ca.gov/ecosystem_rest.htm. Accessed May 2001 (or Accessed on May 21, 2001, if appropriate).

• Figures and Tables. Place directly in the text as soon as possible after they are cited. Figure Captions should offer a brief description/
identification and be placed below the figure. All company names or logos should be removed from figures. Table Captions should be placed 
above the table. Horizontal and vertical lines may be used. The text of the table may be typeset in a smaller font size if necessary to fit within 
the allotted space. If figures or tables must be placed sideways on the page, captions should be at the bottom (figures) or at the top (tables) 
running vertically on the page.

• Equations and Formulas. Indent 1/2 inch from left-hand margin and leave one line of space above and below each equation.

• Copyright Release Form. (Included as part of the Instructions.) ALLAUTHORS listed on the abstract must sign and return a copy of this 
form (duplicate form as necessary) to the AWRAHeadquarters Office. This form must be signed and returned BEFORE YOUR PAPER 
CAN BE PUBLISHED.

HELPFULHINTS ...
1. Organize and present text material in a logical manner with well defined objectives, discussions, applications, and conclusions that are

easily understood.
2. Use subheadings, especially in long sections, to enhance the overall quality of your manuscript.
3. Avoid complex sentences and excessive use of disciplinary jargon – it detracts from readability.
4. If a paragraph must be broken, never leave one line of a paragraph alone on a page or carry just one line of a paragraph over to the

next page (2 lines minimum in each instance is the required format).
5. Never end a page with a heading dangling all alone, carry it over to the next page.



FIRST LINE OF TEXT - PAGES 2 TO LAST PAGE (3/4-inch down)

TITLE OF PAPER ON FIRST PAGE ONLY - 1-3/4 IN. FROM TOP (10 words
max. ) 2 space (single spaced)

Author(s) name(s) 2 spaces (double spaced)

•

ABSTRACT:

KEY TERMS:

7 inches vertical 19-1/2 inches horizontal for body copy
3/4-inch margin left and right and top and bottom

•
2 spaces between the end of the abstract and key terms
to the beginning of the body copy or to the first heading

INTRODUCTION

(1st-Ievel heading / centered / ALL CAPS - 2 spaces before and 1 space after

Supplement to Annex 3

(2nd-level heading / centered / Initial Caps - 1 space before and 1 space after)

New York

(3rd-level heading / flush left / Initial Caps - 1 space before and 1 space after)

(FOOTNOTES GO ON FIRST PAGE ONLY TO GIVE AUTHOR(S) AFFILIATION(S),
ADDRESS(S), PHONE #, FAX #, E-MAIL ADDRESS)

Last line of this information should be 3/4-inch up from the
bottom of the page.

TEXT ON EACH PAGE SHOULD END A MINIMUM OF 3/4-INCH FROM THE
BOTTOM TO ALLOW FOR YOUR PAGE NUMBERS

page numbers should be typed here - centered (1,2,3, etc.) (1/2-inch from bottom)


